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 ADMISSIONS SCHEDULE FOR ADMISSION TO 
UPTON HALL SCHOOL FCJ FOR SEPTEMBER 2023 

DATE  ACTIVITY 

 
23 June 2022 
 

 
Summer Open Evening, 5.30 pm to 8.00 pm* 

 
 11 July 2022 
 

 
Deadline for submission of Upton Hall School FCJ Application Forms 
to the school. 

 
End of August 2022 

 
Letter sent to parents of applicants with Entrance Examination 
arrangements. 

 
15 September 2022 
 

 
Autumn Open Evening, 5.30 pm to 8.00 pm 

  
17 September 2022 
 

 
Year 6 pupils sit Upton Hall School FCJ Entrance Examination, 
Examination sittings will take place throughout the day.  
 

 
21 September 2022 
 

 
Year 6 pupils sit Upton Hall School FCJ Entrance Examination. This 
date is for pupils who have missed the examination on Saturday 
through illness and will be subject to the provision of medical 
evidence.  It will also cater for pupils with special educational needs 
or disability. Written details from your GP or hospital will need to be 
received by the Admissions Office no later than Friday 29 July 2022. 
After this date only proven newly diagnosed conditions will be 
considered for this examination date. 
 

 
By 14 October 2022 
 

 
Results of Upton Hall School FCJ Entrance Examination posted to 
parents of applicants. 
 

 
31  October 2022 

 
Deadline for submitting Preference Form to the LA. 

 
1 March 2023 

 
Allocation Day 
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ARRANGEMENTS FOR ADMISSION TO UPTON 
HALL SCHOOL FCJ FOR SEPTEMBER 2023 
 

The information below explains how parents or carers can apply for a place for their daughter at Upton Hall 
School FCJ for September 2023. 

Please note that two documents need to be completed: 
 

 Upton Hall School FCJ Application Form for Admission to the School 
 The Local Authority Wirral Parental Preference Form 

 
1. APPLICATION FORM FOR ADMISSION TO THE SCHOOL 

1.1 These forms are available from the school or can be downloaded from the School Website and  
should be completed and returned to the school by Monday 11 July 2022. 

1.2 On receipt of completed form, a place for your daughter will be allocated in the Examination Hall. 
1.3 The Application Form will be processed and a letter sent out at the end of July giving  
 details of the arrangements for the Entrance Examination.   
    

2.   ENTRANCE EXAMINATION 
      2.1 The Entrance Examination will take place on Saturday 17 September 2022. 

2.2 A second date, Wednesday 21 September 2022, is available. This is for  
  those who missed the previous date through illness and pupils with special needs or disability.  
2.3 The Examination consists of two closed NFER tests in Verbal Reasoning.  Each paper is timed to last for  

50 minutes. There is a refreshment break between the papers, both of which are taken on the same  
morning.  The papers are sent offsite for marking and an age-weighted allowance is made.  The test  
scores are then added together and those girls who achieve 236 or more are deemed to have reached  
the required standard. 

 2.4 The results of the test will be sent to parents no later than Friday 14 October 2022. 
 

3. PREFERENCE FORM  
 3.1  Parents of girls who wish their daughters to be considered for a place at Upton Hall School FCJ need 

to complete the Local Authority Preference Form by 31 October 2022 and have placed Upton Hall 
School FCJ on the form. 

3.2 All applicants will be considered at the same time and after 31 October 2022 for a place at the school 
strictly in accordance with the School’s Admission Policy. 

3.3 If your daughter has not reached the required standard of 236, but it is your intention to lodge an 
appeal, it is not necessary to put Upton Hall School FCJ on the Preference Form.  However, the 
Preference Form is a list of your preferred schools and it is your decision as to which schools appear 
on that list. 
 

4. OFFER OF PLACES 
 4.1 Parents will receive an offer of a place from Wirral Local Authority on 1 March 2023. 

4.2 Upton Hall School FCJ will also write to you at this point asking you to confirm your acceptance, if 
 you have been offered a place and giving you details of the Appeal Process if a place has not been 

offered. 
 4.3 Parents should submit an Appeal within 20 school days of receipt of the letter notifying them of the 

outcome of their application.  
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5. LATE APPLICATIONS 
 5.1 Preference Forms returned to the Local Authority on or after 1 November 2022 will be dealt with 

after places have been allocated on 1 March 2022.  However, children will be called to the school in 
order to sit the Entrance Examination. 
 

6. FAIR ACCESS 
 6.1 The parents of children who have a special educational need which requires special consideration  
  need to write to the School with details of their daughter’s special educational need and the School  

will contact them in order to make appropriate arrangements for the Examination.  Evidence of the 
special need will be required.   
 

7. ADMISSION POLICY 
Upton Hall School FCJ is a Roman Catholic Grammar School for girls aged 11-18. It is situated in the Upton 
Hall School FCJ is a Roman Catholic Grammar School for girls aged 11-18. It is situated in the Diocese of 
Shrewsbury and is under the Trusteeship of the Society of the Faithful Companions of Jesus. The Academy 
Trust is the Admissions Authority and is responsible for decisions on admissions to the School. The co-
ordination of admission arrangements is undertaken by the Local Authority. For the school year commencing 
September 2023, the published admission number based on net capacity is 156.  
 
Admission to the School in Year 7  
An Admissions Committee of the Academy Trust will determine admission to the school for those girls who 
have achieved 236 in the Entrance Examination consisting of two closed NFER tests in Verbal Reasoning.  
 
If there are more than 156 girls who satisfy the requirements stated, places will be offered strictly in 
accordance with the order of merit based on the results achieved in the Entrance Examination and according 
to the following priorities:  
 
(1) Baptised Roman Catholic girls (including any girl who was baptised a Christian and can demonstrate that 

she has subsequently been admitted to the Roman Catholic Church).  Within this group priority will be 
given to those applicants who were Looked After or Previously Looked After Children (this includes those 
who, prior to adoption, were in state care outside of the UK). 

(2) Girls, who have not been baptised into the Roman Catholic Church, whose parents wish them to have a 
Roman Catholic education. Within this group priority will be given to those applicants who were Looked 
After or Previously Looked After Children (this includes those who, were prior to adoption, in state care 
outside of the UK). 

 
In the event of oversubscription in any of the above categories, places will be allocated in order of merit 
based on the score in the Examination. If there are several candidates at the 156th place with equal marks in 
the order of merit, priority will be given to those girls whose homes are nearest the School.  
 
Notes:  
a. All applicants will be considered at the same time and after the closing date for admissions which is 31 

October 2022. 
 

b. A Baptised Roman Catholic girl means a girl who has been baptised into the Roman Catholic Church prior 
to application to sit the Entrance Examination and who can produce a baptismal certificate. 
 

c. Nearest to the School means the shortest available safe walking distance as measured by the Local 
Authority computer mapping system.  

 
d. Home means the home address of the child (for children who are resident with both parents this means 

the home address of the parent with whom the child spends more than 50% of the week. 
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e. In-year admissions   
The school is responsible for co-ordinating its own in-year admissions.  
An application can be made for a place for a child at any time outside the normal admissions round.  
 
The school holds three sittings of the in-year examination which forms part of the application process. 
These will be held in November 2022, March 2023 and June 2023.  
 
An application will be considered ‘in-year’ if it is submitted on or after the first day of the first term of the 
relevant admission year. For Upton Hall School, this is year 7 or year 12.  If the applicant meets the entry 
criteria and passes the applicable test she will be admitted by the school governors where there are 
available places  
 
Enquiries and an application form may be obtained at the school office or by emailing 
inyeartransfer@uptonhall.org. In the event when there are places available but we receive more 
applications than places, the published oversubscription criteria, as set out above, will be applied.  
 
The school will process any applications forwarded on from the Local Authority in accordance with the 
above arrangements.  
 
You will receive written confirmation of the receipt of your application and a date for the next sitting of 
the entrance examination.  
 
You will be advised of the outcome of your application in writing within 15 school days of your daughter 
sitting the entrance examination.  
You have the right of appeal to an independent appeal panel if an offer of a placement is not made. 
Details of our waiting list arrangements are set out below. 
 
If your application is successful we will make arrangements for your daughter to start school as soon as 
possible.  
 

f. Request to be admitted outside of the normal age group 
Parents have the right to request that their child is admitted outside of the normal age.  In the event that 
you wish to make such a request please contact the Clerk to Governors with a written request including 
the following information: 
  
1.       the normal age group that the pupil would be admitted to (e.g. Year 7) and the year group 

which you are requesting your child be admitted to; 
2.       the reason(s) for your request; 
3.        your views on why the admission outside of the normal year group should be made; 
4.        information and evidence about your child’s academic, social and emotional development as 

supported by professionals; 
5.        confirmation as to whether your child has been educated outside of the normal age group 

previously; and 
6.      if relevant to the request, a medical history and the views of medical professionals about the 

request for being educated outside of the normal age group. 
  
The Headteacher will be given the opportunity to consider the information and, along with your 
application, submit the information to the Governors’ Admissions Committee to make a determination. If 
the request for entry outside of the normal age group is made in-year and granted, the child will be 
offered a place. If the application is not granted and no place is offered by the Admissions Committee, 
Parents will have the right to appeal the decision to an independent appeal panel.  
 If the application is made during the normal admissions round, and Governors agree that an admission 
outside of the normal age group is acceptable, then the application will be processed in accordance with 
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the admissions scheme as co-ordinated by Wirral Council, and will still be subject to our oversubscription 
criteria. A grant of the application does not receive any priority under our oversubscription criteria.   
 
If the application for entry outside the normal age group is rejected by the Governors’ Admissions 
Committee during the normal admissions round, the application for a place at the school will still be 
subject to our oversubscription criteria but for admission into the normal age group.  
 
For the avoidance of doubt, if a place is offered but for the normal age group there will be no Parental 
right of appeal. 
 

g. Waiting Lists  
A waiting list for girls who have not been offered a place in Year 7 and who are eligible, will be kept and 
will be ranked according to the Admissions Criteria. Parents will be informed of their daughter’s position 
on the waiting list. The waiting list will be maintained until 31 December 2023. For the avoidance of 
doubt, the school does not maintain waiting lists for any other year group.  

 
h. Appeals  

If an application for admission has been refused by the Admissions Authority, parents can appeal to an 
Independent Appeals Panel. This appeal must be sent in writing to the Clerk to the Governors at the 
school within 20 school days of the refusal. The parents must give their reasons for appealing in writing 
and the decision of the Appeals Panel is binding on the Admissions Authority. 
 

i. The Admissions Authority reserve the right to withdraw the offer of a school place where false  
evidence is received in relation to baptism, place of residence or any other information in order to seek a 
place at the school. 

 
Admission to the School in Year 12 (Sixth Form)  
In addition to places available for students already in the School, the Admissions Authority will make 
available a further 30 places for students from other schools. The required minimum standard for all 
students wishing to obtain a place in the Sixth Form is five GCSE passes at grade 5 or above including English 
and Mathematics, with at least grade 6 in subjects to be studied at Advanced Level, with the exception of 
those students wishing to study Advanced Level Mathematics who will be required to have a grade 7 at 
GCSE. Should the School receive more external applications for the Sixth Form than can be accommodated, 
then the criteria applied for entry in Year 7 will be used to determine admissions but without reference to 
the Governors Entrance Examination or gender. 
 
Notes: 
a. If an application for admissions from either internal or external candidates has been turned down 

by the Admissions Authority then an appeal can be made to an Independent Appeals Panel.  
Parents and students are able to appeal jointly or separately against any decision refusing a young 
person admission and, where they appeal separately the appeals must be heard together.  This 
appeal must be sent in writing to the Clerk to the Governors at the school within 20 days of refusal.  
Reasons for the appeal must be given in writing and the decision of the Appeals Panel is binding on 
the Admissions Authority. 
 

b. The Admissions Authority expects that all students specifically selecting a Roman Catholic Sixth 
Form education will wish to be both fully involved in the ethos and spiritual life of the school, and 
in achieving the aims set out in its Mission Statement. 

 
 

 


